
Coordinator of Classical Curriculum 

Required Qualifications:

 Possess a Master’s Degree from an accredited institution.
 Eligible for MSDE Administrator II certificate within one year of appointment (requires Master’s degree with 18 credits of 

specific coursework and qualifying scores on the SLLA test).
 Eligibility for Administrator I endorsement
 Minimum of five (5) years of successful teaching experience.
 Proficient ratings on evaluations.
 Demonstrated leadership, interpersonal, and organizational skills.
 Demonstrated outstanding written and oral communication skills.
 Demonstrated proficiency in knowledge and skill within Classical theories of instruction, strategies, and curriculum 

development.
 Experience in designing and providing professional development.
 Demonstrated experience as a teacher-leader.
 Ability to gather, organize and report out data for teachers and school administrator, especially in relation to developing school 

improvement plans.
 Regular and predictable attendance.
 Capable of performing the essential functions of the position with or without reasonable accommodations.

Preferred Qualifications:

 Administrative experience at the elementary and middle school levels.
 Experience with local and state standardized testing. 
 Demonstrated knowledge of the topics in K-8 English, Singapore Math, Science, and History.
 Familiarity with charter schools.

Essential Functions:

The Coordinator of Classical Curriculum manages instruction, assessments, and curriculum development at the 
school under the direction of the Principal and advisement of the Frederick Classical Charter School Board of 
Trustees to implement the charter.

Reporting directly to the Building Principal, the Coordinator of Classical Curriculum performs the following 
duties:

 Works as a leader to provide expertise and knowledge in Classical instruction. 
 Train and orient staff members on classical pedagogy, instructional strategies, intervention and enrichment programs, and the 

Frederick Classical Charter School’s charter. 
 Coach, mentor, and collaborate with teachers to ensure a quality classical approach is utilized to meet the needs of all learners, 

and supports the FCCS mission, goals, performance standards and learner outcomes.
 Support the principal and faculty in developing, refining, and aligning the school’s curriculum to the FCCS Charter.
 Provide ongoing coaching for teachers and plan and implement professional development with the intent of building teacher 

capacity and growth mindset.
 Serve as a resource to school staff, administrators, parents and the school community.
 Serve as a leader on the Continuous Strategic Improvement Team, Leadership Team and the Frederick Classical Academic 

Committee.
 Monitor the school intervention program and extended learning opportunities.
 Plan and facilitate data teamings for the purpose of monitoring and analyzing student achievement data to direct appropriate 

instructional programming.
 Collaborate with school staff in the development of differentiated plans: RVIP, EBIP, 504, IEP, PNP, SST, highly able plans.
 Assist in identification and coordination of the collection of data required by FCPS and FCCS Board of Trustees.
 Make formal reports to the board of trustees and charter entity on student academic performance.
 Serves as the designated 504 chairperson.
 Acts as IEP chair in the absence of the school principal.
 Serves as the school’s testing coordinator.



 Attend FCCS Board of Trustee meetings to provide monthly updates.
 Performs other duties as assigned by the Principal.

Salary:

Administrative & Supervisory Scale: AS-2, 12-month position, $76,578-$135,356

FREDERICK COUNTY PUBLIC SCHOOLS IS AN EQUAL OPPORTUNITY EMPLOYER


